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1. OBIIUE MMOJIOKEHUSA

1.1. Hacrosimee Ilomoxkenne 06 oOpaboTke M 3ammTe NEpcOHaNbHBIX (Aanee - [lomoskeHue)
naHHbIX  paspadorano mit MB/IOY Ne 11 r. Azosa (manee - IOY) B coorBercTBUM ¢ DeepaibHBIM
3akoHOM OT 27 mtons 2006 roga Ne 149-03 «O06 unpopmanyu, MHOOPMAIMOHHBIX TEXHOJOTUSAX H O
3amyTe uHpopMammu» (¢ U3M. U Ao1., BCTym. B cuiny ¢ 10.01.2016), denepanbHbIM 3aKOHOM OT 27
utong 2006 roga Ne 152-@3 «O nepcoHanbHbIX AaHHbIX», [locraHoBnenuem IIpaBurenscrsa P® or
15.09.2008 Ne 687 «O06 yrBepxkaeHun IlomoskeHuss 00 OCOOEHHOCTSX OOPaOOTKH TMEPCOHATBHBIX
JIAHHBIX, OCYIIECTBIIIEMOM O€3 CpPEe/ICTB aBTOMAaTH3alMWy», 1pymoBbIM KojaekcoMm, YcrtaBoMm JIOY u
pErIaMEeHTUPYET MOPSIIOK paOdOThI C MEPCOHAILHBIMU JAHHBIMU COTPYIHUKOB JJIOY

1.2. OcHoBHas 1ienb [lomoskeHus - obecrevueHue 3aIuThl mpaB U cBoOo cotpyanuka JJOY npu
00paboTKe ero NepCoOHaIbHBIX JAHHBIX, B TOM YHCJIE 3alIUTHI MPaB HA HEMPUKOCHOBEHHOCTh YACTHOM
JKU3HH, JINYHYIO U CEMEHHYIO TaliHY.

1.3. Hacrosmum Ilonoxxennem onpenensercss MOpAAOK MOMy4YeHHUs, 00pabOTKH, XpaHEHW,
niepeiady U JIPyroro MCIoib30BaHMS MEPCOHATBHBIX MaHHBIX paborHuKa JIOY, a Takke BEICHUE €ro
JIMYHOTO JieJla B COOTBETCTBUM € 3aKOHOaTeNbCcTBOM PD

1.4. B nacrosiem [lonoxxeHuu UCTIONb3YIOTCS CIEAYIOIINE OCHOBHBIE TOHSTHS:
v pabommnux - GU3MYECKOE JIUIIO, COCTOSAIIEE B TPYIOBBIX OTHOIIECHHAX C pabOTOIATENIEM;
V' pabomooamenv - 3aBepyrommii JJOY;

v’ npedcmaeumenv pabomooamens — pabOTHUK, HA3HAYEHHBIA IPUKA30M pabOTOmATENS
OTBETCTBCHHBIM 3a cOOp, 00paboOTKy, XpaHEHHWE W Tepeady IepPCOHATBHBIX JaHHBIX
PaOOTHHUKOB;

v’ nepconanvuvie Oanmnvie — a00as MHPOPMALUA, OTHOCAILASICA K ONPEACIEHHOMY HIIN

ompezensieMoMy Ha OCHOBaHMM Takol uHMopMauuu ¢uzndeckoMy sy (CyOBEeKTy
MIEPCOHAIBHBIX JIAHHBIX), B TOM YHCJIC €ro (Gamuius, UMs, OTYECTBO, TOJ, MECHI, AaTa U
MECTO pOXKIEHHUsS, aJpec, CceMelHoe, COoLUaIbHOe, WMYILIECTBEHHOE IMOJIOKEHUE,
oOpa3oBanue, npodeccus, T0X0Abl, Apyras HH(HOPMAIIHS;

v obpabomka nepconanbubix 0anHblx — JEACTBUS (ONEPAlMK) C IEPCOHAIBHBIMU JAaHHBIMHU,
BKIItOYasi cOOp, CHUCTeMaTH3aliio, HAKOIUICHWE, XpaHEHWe, YTOYHeHHWe (OOHOBJICHUE,
M3MEHEHHE), UCII0JIb30BaHNe, PACIIPOCTpaHeHHEe (B TOM YHCIe Tepeaady), 00e3mMunBaHue,
OJIOKHPOBAaHHE, YHUYTOKECHHUE MEPCOHATBLHBIX TAHHBIX;

v’ pacnpocmpanenue NepcoHanbHblX OAHHbLIX — JENACTBUS, HalpaBJIEHHbIE Ha Mepenady
MEPCOHATBHBIX JTAHHBIX OMPEICIEHHOMY KpYTY JIMII (Tiepeaada NepCOHATBHBIX JaHHBIX ) WITH
Ha O3HAKOMJICHHE C MEePCOHATBHBIMU JAHHBIMU HEOTPAHUYEHHOTO KPYyTa JIMIl, B TOM YHCIe
00HapOI0BaHKE TIEPCOHATBHBIX JaHHBIX B CPEICTBAX MACCOBOW MH(OpMAIHH, pa3MeIICHUE
B MH()OPMAIIMOHHO — TENEKOMMYHUKAIIMOHHBIX CETSAX HIJIM MPeNOCTaBlIEHUE IOCTyMa K
MIEPCOHAIILHBIM JaHHBIM KaKHUM — JIHOO UHBIM CIIOCOO0M;

v’ ucnonvzosanue NepCcoOHANbHbIX OaHHbIX — JIEWCTBHA (OIEpalu) ¢ MePCOHATBHBIME
JAHHBIMHU, COBEpINAEMbIC B IEJSIX MPUHSATHS PEIICHUN WIIM COBEPIICHUS WHBIX JICWCTBUH,
MOPOXKIAIONINX IOPUINYECKHE TIOCIEJCTBUS B OTHOUICHHM CYObEKTa MepCOHATbHBIX
JAHHBIX WIHA JPYTHX JIUI JINOO HHBEIM 00pa30M 3aTparuBaroNIuX MMpaBa U CBOOOJIBI CyOhEKTa
MEPCOHANBHBIX JaHHBIX WU APYTUX JUII;

v 3auuma RnepcoHanbHbiX OAHHLIX — JIEITENBHOCTh IO OOECHEYEHHIO C  MOMOIIBIO
JIOKAJIbHOTO ~ PETryJIHUpOBaHHs  MOpAAKa  OOpaOOTKHM  MEpPCOHANbHBIX  JaHHBIX U
OpPTaHHU3AIMOHHO — TEXHUYECKUX Mep KOH(HIESHITHAITLHOCTH HH(POPMAITUH O KOHKPETHOM
paboTHHUKE, MOTYYEHHON paboToAaTEeNIEM B CBSI3U C TPYIOBBIMH OTHOILIIEHUSIMU;

V' 610KUpOBaHUE NEPCOHANLHBIX OAHHLIX - BPEMEHHOE TIPEKpalieHne coopa, CHCTEMaTH3aIlnH,
HAKOIUICHHUS, UCIIOJIb30BaHUS, PACIIPOCTPaHEHUS NMEPCOHATBHBIX JAHHBIX, B TOM YHCIE UX
nepeavm;

V' YHUUmMOdICeHUe NePcoHANbHbIX OAHHbIX — JEUCTBUS, B PE3YJbTare KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTH COJICpP)KaHHWE TIEPCOHAIBHBIX JaHHBIX B HH(DOPMAIIMOHHOW CcHCTEMe
MEPCOHANBHBIX JaHHBIX WM B PE3yIbTaTe KOTOPBHIX YHHUYTOXKAIOTCI MAaTepUAIbHBIE
HOCHTEJIH MEePCOHATBHBIX TaHHBIX;



v’ obesnuuusanie nepcoHAIbHbIX OAHHLIX — JEHCTBUS, B PE3yJbTaTe KOTOPBHIX HEBO3MOXKHO
OTIpEeNIeIUTh MPUHAICKHOCTh MEPCOHANIBHBIX TAHHBIX KOHKPETHOMY PaOOTHUKY;

v’ Kkongudenyuanrvnas unpopmayus — 310 uHGoOpMaIms (B JOKYMEHTHPOBAHHOM HIIH
JIEKTPOHHOM ~ BHUJE), JOCTYH K KOTOPOM OrpaHMYMBAETCS B COOTBETCTBUU C
3aKoHOIaTeILCTBOM PD.

1.5. PaGoTHukY nipu nocTyruieHnu Ha paboTy B JIOY nomkHBI ObITh 03HAKOMIICHBI TIOJ] PACIIHCKY C
HactosauM [lonoxxenuem.

1.6. Hacrosmee IlonoxeHue yTBEpkKAAETCS 3aBEAYIOIIMM YUpEXKIEHUEM M JEHCTBYET [0
MPUHSTHS HOBOTO.

1.7. Bo BceM HWHOM, HE OrOBOPEHHOM B HacrosimeM llojgoxeHun paboTogaTenb W €ro
NPEJICTAaBUTENN, a TaKkKe paOOTHUKU YUpexJACHUS U HUX MPEICTaBUTEIU PYKOBOJICTBYIOTCA
Koucturynueit P®, TpynoBeim kojnekcom PO, ®denepanbuHbiM 3akoHOM «O TNEpPCOHATBHBIX
JaHHbix» 152-®3 ot 27.07. 2006 u ApyruMu 3aKOHOJATEIbHBIMU U HOPMAaTHBHO — MPaBOBBIMU
aktamu PO.

2. CbOP, OBPABOTKA U 3AINIUTA NEPCOHAJIBHBIX JTAHHBIX PABOTHUKA
2.1. IlepconanbHble JaHHBIE pAaOOTHHKA OTHOCATCA K KOH(HUICHIHAIBHONH HH(OPMAIIHH.
TpeGoBanusi k paboTe ¢ MepCOHAIbHBIMU JaHHBIMH PAaOOTHHKA YCTaHOBIEHBI cT.86 TpymoBoro
kozekca PO u sBnstoTcs 00A3aTeIbHBIMU JUISl CTOPOH TPYJOBOI'O OTHOIIEHMSL.

2.2. OO6paboTka TMepCOHANbHBIX JTAaHHBIX MOXET OCYIIECTBIATHCS paboToaareseM WM €ro
NPEJCTaBUTEIISIMU TOJIBKO C COTJIACHS paOOTHHKA, 32 HCKIIOYCHHUEM CITy4aeB, MPETyCMOTPEHHBIX II.
2.3 macrosuero Ilomoxenus.

2.3. Cornacust paboTHHKA TIpU 00pabOTKE €ro MEepCOHAIBHBIX JAaHHBIX HE TpeOyercs B Clydasx,
Korja:

2.3.1 OO6paboTka TmEpPCOHAIBHBIX MJAHHBIX pAOOTHHKA OCYIIECTBISETCS HA OCHOBAHUU
benepanbHOro 3aKOHA, YCTAHABIMBAIOUIETO €€ 11eJIb, YCIOBHUS MOJIYYEeHUS IePCOHATBHBIX TaHHBIX U
KPYT' CyOBEKTOB, IIEPCOHAIBHBIC TAHHBIE KOTOPBIX MOIEkKAT 00pabOTKe, a TAKKE ONPEICISIOIIETO
MIOJIHOMOYHS padOTOATENSI U €r0 IPEICTaBUTENEH.

2.3.2. OOpaboTKa MEepCOHANBHBIX JAaHHBIX PAOOTHUKA OCYILECTBISIOTCS B LENSAX HCIOIHEHUS
JIOTOBOPA, OAHOU U3 CTOPOH KOTOPOTO SIBJIAETCS CaM PaOOTHHK.

2.3.3. O6paboTKa MepCOHANBHBIX JaHHBIX Pa0OTHUKA OCYIIECTBISETCS ISl CTATUCTHUYECKUX WITU
MHBIX HAY4YHBIX LIE€JIeH MpU yCIOBUM 00s3aTEILHOTO 00€3TMUUBAHUS IEPCOHANIBHBIX TAHHBIX.

2.3.4. O6paboTka NepCcOHATBHBIX JAHHBIX Pa0OTHHKAa HEOOXOJMMA JJIs 3aLUTHI XKU3HH, 3JJ0POBbS
WIM UHBIX J>KU3HEHHO BaXXHBIX HHTEPECOB paOOTHUKA, €CIU IOJY4YeHHE coriacus pabOTHHKA
HEBO3MOJKHO.

2.3.5. O0OpaboTka MepCOHATBHBIX JAHHBIX PaOOTHHKA HEOOXOAMMa ISl JOCTABKH TOYTOBBIX
OTIIPABJICHUH OpPraHM3alUsAMH TOYTOBOW CBS3M, OCYIIECTBJICHHUS OIEpaTopaMu »>IIEKTPOCBSI3U
pacyéToB ¢ MOJIb30BATENSAMU YCIIYT CBSI3U 3@ OKa3aHHBIE YCIYTH CBSI3H, a TAKXKE JJIS1 pACCMOTPEHHUS
NPETeH3Uil MoJIb30BaTeNeH ycIayraMmu CBs3H.

2.3.6. OcymectBisiercsi 0o0paboTKa MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, TOMJIEKAIINX
OIyOJIMKOBAaHUIO B COOTBETCTBHHU C (pe/iepaTbHBIMHU 3aKOHAMH.

2.4. llpu noctymieHuu Ha paboTy B YupexaeHue paOOTHHUKOM IpPENOCTaBiseTCs paboTolaTeNto
WIN €ro0 MPeJICTABUTENIO TEPCOHANIbHBIE TaHHbIE O ce0e B IOKyMEHTHUPOBAHHOM (hopme:

v’ macrnopt rpaxaaHuHa P®;

v/ TpyaoBas KHHXKa, 3@ HCKIFOUCHHEM CJIyd4aeB, KOTJa TPYAOBOW JOTOBOP 3aKII0YaeTCs
BIIEPBBIC WM PaOOTHUK MOCTYIAET Ha pabOTy HA YCIOBUSAX COBMECTHTENILCTBA;

v/ CTpaxoBO€ CBHIETEIBCTBO FOCYAapPCTBEHHOIO EHCHOHHOIO CTPAXOBAHMS;

v' 1HH;

v’ JIOKYMEHTBI BOMHCKOTO y4éTa — JUIs BOCHHOOOSI3aHHBIX U JIMI], IOJICKAIIMX TPU3BIBY Ha
BOEHHYIO CITYXKOY;

v JIoKyMeHT 00 00pa3oBaHWH, O KBAIM(MHUKALMHM WIM HAJIWYUU CIEHUAIbHBIX 3HAHUH IIPH
MOCTYIJIEHUA Ha paboTy, TpeOyromnlylo CHeNUadbHbIX 3HAHUW WU CHEIUaIbHON
MOATOTOBKY;

v\ MEIWIIMHCKOE 3aKJIIUEHHE O BO3MOYKHOCTH BBHINONHATH paboTy B YUpEKICHHH 10



JIOJDKHOCTH, Ha KOTOPYIO OH IOCTYMAET.

2.5. Ilocne Toro kak paboronareneM OyJeT MPUHATO pelIeHHE O MpuéMe pabOTHHKA HAa paboTy B
VYupexxaeHue, a Takke B IOCICACTBUU B IpoOIEcce TPYIOBOH NESITEIbHOCTH K JOKYMEHTaM,
COJIep KALIIM MIEPCOHATIbHBIE TaHHBIE pAaOOTHHKA, TAKXKE OYIYT OTHOCHTBHCS:

v’ Tpy/IO0BOIi IOTOBOP U MpHUKa3 O MpuéMe Ha paboTy;

v CBeleHHMs O TOOMPEHHUSX W  HArpaKACHUSX  (HaIM4We  TOYETHBIX  TPAMOT,
6J1aro1apCTBEHHBIX MUCEM, YIOCTOBEPEHHH O BETEPAHCTBE U Jp.);
MpUKa3bl 00 U3MEHEHUH YCIOBHUI TPYIOBOTO I0TOBOPA;
KapTouka yHM(puuupoBaHHOH ¢Gopmbl T-2, yrBepkaéHHas nmocraHoBieHHEM [ockomcrara
Poccum ot 05.01.2004 Ne 1;
JMYHOE JETI0;
CBEJICHHS O CEMEIHOM TIOJIOKEHUH (CBHIETEIBCTBO O Opake, 0 PacTOPKeHHUH Opaka);
CBEJICHUS O HAJIMYUU JIeTel (CBUIETENILCTBO O POXKIECHUH PEOEHKA);
CBelleHUs 0 OepEeMEHHOCTH JKEHIIMHBI (CIIpaBKa 0 OEpeMEHHOCTH);
CBeJIeHUs 00 MHBATMIHOCTH (YIOCTOBEPEHHE HHBAIH/IA) ;
CBEZICHUSI O JIOHOPCTBE (CIIPaBKU O c1au€ KPOBH, YAOCTOBEPEHHUE I0HOPA);
CBEJIEHUS O COCTAaBE CEMbH (CIPaBKa O COCTABE CEMBH);
CBEJICHUS O JI0X0JI€ C TIPEABIAYIIEro MecTa paboThl (CrpaBKa);
JpyTUe TOKYMEHTBHI.
2.6. Ecnu mepcoHanbHbIe 1aHHBIe pa00THUKA BO3MOXKHO MOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO
paboTozaTelb yepe3 CBOEro MpeJCcTaBUTelIs YBeAOMIIsIET paOOTHHKA 00 3TOM HE MEHee YeM 3a TpU
paboumx JHS U MoJIydaeT OT padOTHHKA MMCbMEHHOE corjiacue (JM00 MMCbMEHHBIN 0TKa3), KOTOPOe
TOT JOJDKEH JaTh B TEYEHHE ISATH pabouyMx [OHEH ¢ MOMEHTa IOlydeHUs OoT paboTopareis
COOTBETCTBYIOIIETO YBEAOMIICHUS. B MMCEMEHHOM yBEIOMIIEHUH paboOTOAaTENh JOHKEH ITOCTABUTh
paOOTHHKAa B M3BECTHOCTh O IIOCIEACTBMSX OTKa3a B Jaye MM COIJIacHs Ha IOJIyuyeHHe
NEPCOHANBHBIX JaHHBIX, BKIIOYass OTKa3 B MpHEME Ha PadoTy.
2.7. Paboronarenb U €ro INpeAcTaBUTENM, MOJydarolue B 00pabOTKYy IEepCOHAIbHBIE JaHHbIE
paboTHHMKA, 00s3aHBI COONIIOAATh KOH(DHACHIMAILHOCT, HWHpOpManuu. J[aHHOE NpaBWIO HE
pacmpocTpaHsieTcss Ha 0OMEH MepCOHATFHBIMU JaHHBIMU Pa0OTHUKOB B MOPSIKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMHU.
2.8. 3ammTa NEpCOHAIBHBIX JAaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOIO MX HCIOJIb30BAHUS WIIU
yTpatbl obecreunBaercss paborojaTteneMm, 3a CUET €ro CpeaAcTB, B MOPAAKE, YCTaHOBJIEHHOM
TpynoBbiM kosiekcoM P®, nHbIME (enepalibHbIMU 3aKOHAMH.

3. XPAHEHUE ITIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. IlepcoHanpHble NaHHbIE PAaOOTHUKOB YUpPEKICHHS XpaHATCS Ha OyMa)KHBIX HOCHUTENSX B
KaOuHeTe 3aBeaytoliero. s 3Toro UCMob3yrTCs ClieualbHO 000py10BaHHbIe MIKa(pbl U ceiidbl,
KOTOpPBIE 3aKpPBIBAIOTCS HA KIFOY, MPH HEOOXOIUMOCTH — ormedaTsiBatorcsi. Kimod ot mkadoB u
ceiipoB, B KOTOpPBIX XpaHATCS NepCOHalbHblEe JAaHHble paboTHHKOB JIOY, Haxomutcs y
3aBeayroniero J1OY.
3.2. KoHkpeTHble 00S3aHHOCTH MO OOpabOTKE, XPAaHEHHWIO U BblAAYE MEPCOHATBHBIX JTAHHBIX
paOOTHUKOB: JIMYHBIX JE€J, TPYAOBBIX KHWXKEK (QyOJMKAaTOB TPYAOBBIX KHUXKEK), HHBIX
JIOKYMEHTOB, OTpPaXKaloIIUX IMEPCOHAJbHBIC JaHHBbIE PAaOOTHHUKOB, BO3JIAraloTcs MO MpHKa3y Ha
KOHKPETHBIX ~TIpeACTaBUTENCH paboTojarenst ¥ 3aKpeIuIioTCs B TPYIOBBIX JIOTOBOpAX,
3aKJIF0YAEMbIX C HUMH, U TOJKHOCTHBIX HHCTPYKLIUSX.
3.3. B oTHOmEHNH HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIMIUM 3aKOHOJATEIHLCTBOM P® Moryt OBITH
YCTAQHOBJICHBI MHbIE TPeOOBAaHUS XpaHEHUs, 4eM IMpeaycMoTpeHo Hacrosummm [lomoxenuem. B
TaKUX CIOy4asx paboTomaTelb MW €ro MPEICTaBUTEIH PYKOBOJICTBYIOTCS  IPaBHIIAMH,
YCTAHOBJICHHBIMH COOTBETCTBYIOIIMMHU HOPMAaTHUBHBIM aKTOM.
3.4. Cegenus o paborHukax JJOY Moryr Taxxe XpaHUTbCS Ha 3JEKTPOHHBIX HOCUTENSX, JOCTYII K
KOTOPBIM OTPaHUYEH MapoJieM.
3.5. PaGoTonaTenp U €ro mMpeAcTaBUTENU 00eCNeYrBaIOT OTPaHUUYEHHUE JOCTYIa K NepCOHATbHBIM
JTAHHBIM PAOOTHHUKOB JIMIIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.
3.6. JlocTyn K nepcoHaibHBIM JJaHHBIM paOOTHUKOB 0€3 CIEUaIbHOIO pa3pelieHus paboroaarens
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UMEIOT paboTHHUKH, 3aHuMaromtue B JIOY crienyronme JOTKHOCTH:

v/ cTapiidii BocHHTATeIb (TOJBKO K TEPCOHAIBHBIM JaHHBIM IIEJarorHueckKux pabOTHUKOB
A0Y);

v/ 3aBelylomMd  XO3AHCTBOM  (TOJNBKO K  MEPCOHAIBHBIM  JIAHHBIM  PaOOTHHKOB
obciyskuBaroriero mnepconana JJ0OVY);

3.7. llpm moONy4YeHUH CBEACHUH, COCTABISIOMIMX I[E€PCOHAJBHBIE JaHHbIE pabOTHUKA,
BBIILICTIEPEYUCIICHHBIE JIMIIa UMEIOT TPaBO IMOJIyYaTh TOJIBKO T€ MEePCOHaIbHbIC JaHHbIe paOOTHUKA,
KOTOpbIe HEOOXOJMMBI JJIsi BBINOJHEHUS KOHKPETHBIX (YHKIMHA, 3aJaHUN TpU  HOJHOM
coOJr0IeHNH KOHPUACHITMATBHOCTH.
4. IEPEJAYA TIEPCOHAJIBHBIX JTAHHBIX PABOTHHKA.

4.1. Ilpu mnepenaye MepcOHANIbHBIX JaHHBIX pPa0OTHHMKAa paboTomaresnb 00s3aH COONMIOAATH
cnenyromue TpedoBanus (cr.88 TpynoBoro konekca PD):
4.1.1. He cooOmiath mepcoHAIbHBIC JaHHbIE PAOOTHHUKA TPEThEH CTOpOHE O3 MHCHbMEHHOTO
coryiacsi pabOTHHKa, 32 UCKITFOUEHUEM CIy4aeB, KOTJa 3TO HE0OXO0AUMO B LIEJSIX MPEAYIpekKICHU
yrpo3y KH3HH M 3J0pPOBbI0 pa0OTHUKA, a TaKKe B CIIy4asX, YCTAHOBJIEHHBIX (heaepaabHbIM
3aKOHOM. YuuThiBas, 410 TpynoBoi koxekc P® He onpenenser KpUTEPUU CUTYyalLuH,
MPEJICTABISIIOIINX YTPO3Y >KU3HH WM 3/I0POBbIO pabOTHHKA, paboToAaTeNb B KAKJIOM KOHKPETHOM
Cllydae JEJaeT CaMOCTOSITEIbHYIO OLIEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOW yrpo3bl.
Ecnu >xe nuio, oOpartuBlieecss C 3alpocoM, HE YIOJHOMOYEHO (enepanbHbIM 3aKOHOM Ha
[OJIyUEHUE [EPCOHANbHBIX JAaHHBIX pa0OTHHKA, JUOO OTCYTCTBYET IMCHBMEHHOE COIJlacue
paboTHUKA Ha MPEIOCTaBIEHUE €r0 MEePCOHANbHBIX CBEIEHUM, MO0, M0 MHEHHIO paboTolaTeNs,
OTCYTCTBYET yrpo3a J>KM3HH WM 3J0pOBBIO pPa0OTHUKA, paboTojmaTens oO0sf3aH OTKa3aTh B
MPEIOCTaBIICHUU TEPCOHATBHBIX JIaHHBIX JIMIly, OOpaTHUBIIEMYCS C 3allpocoM, U BBIIATh
NUCHMEHHOE YBEJJOMJICHHE 00 OTKa3e B MPEJIOCTABICHUN NIEPCOHATBHBIX JTaHHBIX.
4.1.2. He cooOmarh mnepcoHalbHbIE HaHHbIE pPAOOTHHKA B KOMMEpPYECKHX IIeNsax ©0e3 ero
MUCBbMEHHOTO COTJIacHsl.
4.1.3. IlpenynpeauTs ynoJHOMOYEHHBIX JIUL, MOIYYarolIUX NepCOHAJIbHbIE JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JaHHbIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LEJAX, A KOTOPBIX OHH COOOIIEHHI, U
TpeOOBAThH OT ITUX JIMII MOATBEPIKIECHHS TOTO, YTO 3TO MPABUIIO COOIIIOICHO.
4.1.4.0cymiecTBisATh TEepeaady MEpPCOHANbHBIX JAHHBIX pabOOTHUKAa B Mpefenax OJHOTO
paboTonaTenst B COOTBETCTBUHU ¢ HacTosmuM [lonoxeHuem.
4.1.5.Pa3pemiatb  J1OCTyll K TE€PCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHELHATBHO
YIIOJTHOMOYEHHBIM JIMIAM, NPU 3TOM YKa3aHHbIE JIMLA JODKHBI MMETh MIPAaBO MOJy4YaTh TOJIBKO T€
NEepCOHANbHbIE JlaHHbIE pAaOOTHHMKA, KOTOpbIE HEOOXOMUMBI JJIS BBINOJHEHHS KOHKPETHBIX
(GyHKIHIA.
4.1.6. He 3ampammuBarth MHGOPMALIUIO O COCTOSIHUM 3710POBbs PaOOTHHUKA, 32 HUCKIIOUYEHUEM TeX
CBEJICHMM, KOTOpPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS PAOOTHUKOM TpPYAOBOM
byHKIIH.
4.1.7.1lepenaBaTh MepCOHANBHBIE JaHHbIE pAOOTHHKA €ro TMPEICTABUTENSAM B  MOPSJKE,
YCTaHOBJIEHHOM TpynoBbIM KoJIekcoM M HacrosmuM IlonokeHneM, M OrpaHUYMBaTh 3Ty
MH(OpPMALIMIO TOJBKO TEMU NEPCOHAIBHBIMH JaHHBIMH pPaOOTHHKA, KOTOpbIE HEOOXOAMMBI IS
BBITIOJTHEHHS YKa3aHHBIMU MPEJCTAaBUTENIMU UX (QYHKIIUH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA U PABOTOJATEJIA
5.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX paOOTHHUK 00sI3aH:

v 1ipu npuéme Ha paboTy MPEIOCTABUTH PYKOBOIMTENIO MM €0 YIOJIHOMOUYEHHBIM JIHIIAM
MIOJIHBIE M JJOCTOBEPHBIE JTaHHBIE O cele;

v/ B cilydae W3MEHEHMs CBEJEHW, COCTaBISIONINX IEPCOHANBHBIE JaHHbIE Pa0OTHHKA,
HE3aMeJUIUTENbHO TPEIOCTaBUTh JIaHHYI0 HWH(POpPMAIMI0O PYKOBOIUTENIO WIH €ro
YIOJTHOMOYEHHBIM JIULIaM.

5.2. PaboToznarenb U €ro yrnoJHOMOYEHHBIE MPEACTaBUTENN 00s3aHbI:

5.2.1. OcymiecTBasATh 3alUIUTY NEPCOHAIBHBIX JaHHBIX paOOTHUKA.

5.2.2. OGecrieunTh XpaHEeHHE NMEPBUYHON YIETHOM TOKYMEHTALMHU MO YUETY TPy/a U €ro OIlIaThl, K
KOTOpPOM, B YaCTHOCTHU, OTHOCSTCS JOKYMEHThl IO Y4€Ty KaJpoB, IOKYMEHTHl IO Y4ETY



MCIIOJIb30BaHUs pabouero BpeMeH! U pacy€ToB ¢ pabOTHUKOM I10 OIjIaTe TpyAa U Ap.
5.2.3. 3amonHeHWe JOKYMEHTAIlMM, COJEp)Kalled MepCcOoHaJbHbIE JaHHbIE pabOTHUKA,
OCYIIECTBIISITh B COOTBETCTBUM C YHU(MUUUPOBAHHBIMH (OpMaMU TMEpPBUYHOU YUETHOM
JIOKYMEHTAllMU MO Y4YE€TY TPyAa U €ro OIuUlaThl, YTBEPKIEHHBIMU IOCTAHOBJIEHHEM I ockoMmcraTa
Poccum ot 05.01.2004.
5.2.4. TlpenoctaBisTh paOOTHUKY WJIM €ro 3aKOHHOMY TPEACTABUTEII0 BO3MOXKHOCTh
O03HAKOMJICHUS C NEPCOHAIBHBIMHU JaHHBIMH pabOTHHKA, a TaKkKe BHOCHTH B HUX HEOOXOAMMBIE
U3MEHEHHS, YHUYTOXXKaTh WM OJOKUPOBAaTh COOTBETCTBYIOIIME IE€PCOHAJIbHBIC MJAaHHBIE IO
MPEIOCTABICHUIO0 PAOOTHUKOM UITU
€ro 3aKOHHBIM IIPEACTABUTENEM CBEACHMUH, MOATBEPKAAIOIINX, YTO IEPCOHAIbHBIE JaHHBIC
paboTHUKA SBJISIOTCS HEMOJIHBIMHU, YCTAPEBIIMMU, HEIOCTOBEPHBIMHU, HE3AKOHHO MOJIYyYEHHBIMH.
5.2.5.1lo nucbkMEHHOMY 3asIBIICHUIO PaOOTHHKA HE MO3JHEe TPEX JHEU CO THS MOJA4H 3asiBICHHUS,
BbI/IaTh MOCIIEAHEMY KOIHH JOKYMEHTOB, CBSI3aHHBIX C pabOTOH.
5.2.6.B cinyuae peopraHuzalyy WiId JUKBUIALMU YUPEKICHUS YYET U COXPAHHOCTh JOKYMEHTOB
[0 JIMYHOMY COCTaBy, MOPSJIOK MEpelayd UX Ha TOCYJapCTBEHHOE XPAHEHHE OCYIIECTBISTH B
COOTBETCTBUHU C IIPaBUIIAMHU, IPETYCMOTPEHHBIMU YUPEAUTEIbHBIMUA JOKYMEHTAMHU.
5.3. B nensx obecriedeHus mpaB U cBOOOJ pabOTHUKA, pabOTOAaTENb U €ro MPeACTaBUTENU MPU
00paboTKe ePCOHANBHBIX JaHHBIX paOOTHHKA 0053aHBI COOJIIOIATH CIIEIYIONIUE ITPaBHJIA;
5.3.1. O6paboTKa NepCOHANBHBIX JAaHHBIX PAOOTHHKA OCYIIECTBISIETCS HMCKIIOUUTENBHO B IIENAX
oOecrnieueHus cOOII0ICHHS 3aKOHOB U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB.
5.3.2. Bce mepcoHanbHble JaHHbIE PAOOTHHKA PAaOOTOAATENh M €ro IMPEeACTABUTENH  OO0S3aHbI
10JIyyaTh TOJBKO JIMYHO y paboTHuka. Eciu mnepcoHasnbHble AaHHbIE pa0OTHHKA BO3MOXHO
MOJIYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO PAOOTHUK JTOJKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee u
OT HEro JO0JHKHO OBITh MOJIY4€HO MUCbMEHHOE COIJIacue.
5.3.4. Jlunja, BUHOBHBIE B HApYIICHUU HOPM, PETYIUPYIOLUIUX MOTydyeHUe, oOpaboTKy U 3aLIUTy
NEPCOHANBHBIX JIaHHBIX pPAa0OTHUKA, MPUBICKAIOTCS K JAUCHUIUIMHAPDHOW H MaTepHaIbHON
OTBETCTBEHHOCTHU B TIPSIKE, YCTaHOBIECHHOM TpynoBbIM KogekcoM P® u mHbIMEH denepaabHbIMU
3aKOHAMH, a TaKXe IMPHUBJICKAIOTCS K TPaKIAHCKO-TIPABOBOW, aJIMUHUCTPATUBHON U YrOJOBHOMN
OTBETCTBEHHOCTH.
5.3.5. PaboTHHK HeceT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH JOKYMEHTOB, COCTAaBJISIOUINX €ro
NEPCOHAIbHBIE IaHHBIE, B IOPS/IKE, YCTAHOBIEHHOM 3aKOHOATeNbCTBOM PD.
5.3.6. Jluna, BUHOBHBIE B HapylleHun TpeOoBaHuil dexepanbHOro 3akoHa «O MEpPCOHATBHBIX
JAHHBIX», HECET TpakJaHCKYI0, YTrOJOBHYIO, aAMMUHHUCTPATUBHYIO, TUCUUIUIMHAPHYIO U HHYIO
IIPEyCMOTPEHHYIO 3aKOHOAATENbCTBOM P® OTBETCTBEHHOCTS.

6. IPABA PABOTHHUKA 110 3AIUTE IEPCOHAJIBHBIX TAHHBIX.
6.1. PaOoTHMK uMeeT NpaBO Ha IMOJyYEHHE CBEIEHUH O CBOMX IE€PCOHAJIBHBIX JaHHBIX,
HaXOJSIIMXCS Ha XpaHEHUU y pabdoTojaaTeNst U ero YnoJHOMOYEHHBIX JIUL, TpeOoBaTh YTOUHEHUS
CBOMX MEPCOHAIBHBIX JIaHHBIX, UX OJIOKMPOBAHMS WM YHUUYTOXKEHUS B CIIydae, €CIM OHM SIBIISIOTCS
HENOJHBIMU WJIM HE SBJISIOTCS HEOOXOJMMBIMM JUIsI BBIIIOJIHEHUS PAOOTHHKOM CBOUX TPYIOBBIX
GyHKLUH, a TaKKe IPUHUMATh [IPETyCMOTPEHHBIE 3aKOHOM MEpBI 10 3alIUTe CBOUX IPAaB.
6.2.CBenieHHsI 0 HATHYUH [TEPCOHATBHBIX JAaHHBIX JIOJKHBI OBITh IPEOCTAaBICHB PAOOTHHUKY TIO €T0
3arpocy B JIOCTYNHOM (opme, B HUX HE JOJDKHBI COJAEPXKATbCs MEPCOHATBbHBIE JaHHBIE APYTHX
pabOTHHKOB.
6.3. B nemsix o0GecrnieyeHus 3aluThl IEPCOHANBHBIX AaHHBIX, XpaHaumxcs B IOV, paboTHHK nmeeT
MpaBo Ha:
6.3.1.IlonHyt0 MHpOPMALIMIO O COCTOSHUU CBOMX IEPCOHAIBHBIX TaHHBIX M 00pabOTKe 3THX
JAHHBIX pabOTO/IaTeIeM U €r0 YIOJIHOMOYEHHBIMHU JTUIIAMHU.
6.3.2.CBOOOHBIN OecIIaTHBIA JOCTYIl K CBOMM II€PCOHAIBHBIM JTaHHBIM, BKJIIOYas MpPaBO Ha
MOJTydeHUE KOMHWA JIF0OOW 3amucH, COJAepIKalledl TMepCcOHANbHBIC JaHHble pabOTHHKA, 3a
UCKJTIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (hefepabHBIMU 3aKOHAMHU.
6.3.3. OGxayioBaTh B Cy/ JIOOBIC HEPABOMEPHBIC JEHCTBUS WIIM O€31eUCTBUS PYKOBOJUTEIS HIIH
€ro YIOJHOMOYEHHBIX JIUI P XPaHEHUH, 00pabOTKe U 3alUTEe ero MePCOHATIBHBIX JaHHBIX.



